RESUME

	Name
	first name last name; please use the American spelling of your name even though it might differ from the spelling in your passport

	Contact Info
	address, phones, E-mail address, best time to call

	Position
	type of position(s) you are seeking

	Work Summary
	summarize in a few sentences your skillsets and experience, emphasize areas of particular strength

	Technical Skills
	list your skills under each category (if applicable), include number of years for each skill in “()”



	Primary Skills
	list only the skills and abilities that you consider to be your strongest



	Secondary Skills
	list  the skills and abilities that you consider to be strong enough to apply to relevant positions, but do not consider to be your strongest

	Others
	skills sets you used in the past, or are familiar with

	Education and Training
	

	Education
	list all your degrees, indicating Degree, Institution, location, year received

	Special Training
	dates, certification, program name, location, description (if applicable)

	Professional Experience
	List your experience in reverse chronological. Provide the following information for each company and project on which you worked:

	Duration
	beginning and ending dates

	Company
	company name and location, department (if applicable), its field of specialization

	Client
	company name and location (if applicable) 



	Your position/title and role
	

	Project
	project name, description

	Your contributions
	list significant technical achievements


	Project Environment
	s/w, h/w, architecture, interfaces, methodologies

	English
	specify skill level: poor; functional – you think that you will be able to function normally in an English language environment; good - you speak well; fluent – you speak almost perfectly



	Other
	publications, other foreign languages, references, etc.


